All Regular Employees
other than Dy.Director, Deans,
HoDs, Registrar, Chief Warden

TSI VRN WA SIS

NATIONAL INSTITUTE OF TECHNOLOGY ANDHRA PRADESH

Application for Commuted Leave*/ Half Pay Leave (HPL)/ Earned Leave (EL)

Name of the applicant & EC No.

Designation & Department

Nature of Leave applied for (EL/ HPL/ Comm. Leave)

Period of Leave From: To: No. of days:
Sunday and Holiday, if any, Prefix | From: To: No. of days:
proposed to be prefixed/ suffixed _

to leave Suffix |From: To: No. of days:

Alternative arrangement details

Ground on which leave is applied for,

| propose/do not propose to avail myself of Leave Travel Concession for the block years
during the leave.

Address during the leave

Yes /No; If yes:
From: To:
*|f applied on Non- Medical Grounds, only 07 Days can be sanctioned through this form.

Whether Station leave is required

Signature of the applicant with date

For use by the General Administration (SGAD)

Certified that the leave for days i.e., From To is
available as per following details.
. Balance as on date Leave applied for
Nature of leave applied for ( ) (No. of days)

Dealing Assistant, SGAD

Recommended/ Not Recommended Approved/ Not Approved

Forwarding Authority Signature of respective HoD/ Dean Dy. Director?/ Registrar®
*For Regular Employees (Level-10 & Above)/ *For Regular Employees (Level-9 & Below)

For use by the General Administration (SGAD)

i) Joining Report received on
i) Leave entered in the Service Book/Leave Register at page no.
Dealing Assistant, SGAD Officer in-charge, SGAD

#In absence of Dy.Director, Dean, FA shall sign in his place.
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